EMAIL ARCHIVING SERVICE PROVIDER
LOGO | ADDRESS | CITY | STATE | ZIP CODE
[Date] 

FINRA
Compliance Department
1735 K. Street, NW
Washington, DC 20006-1500
Delivery via electronic filing (.PDF)

Dear Sir/Madam,

We hereby provide notice on behalf of  (the “Company”) that the Company subscribes to [Email Archiving Service Provider]’s Email Archive Service (the “Service”), which is an outsourced email storage service that will archive the Company’s emails that are submitted to the Service.  The Company is using the Service to satisfy requirements contained with SEC Rules 17 a-3 and/or 17 a-4.

[Email Archiving Service Provider] confirms that for so long as the Company subscribes to the Service, in accordance with SEC Rule 17a-4(f)(2)(ii), the Service:

· Preserves the records exclusively in a non-rewriteable, non-erasable format;
· Verifies automatically the quality and accuracy of the storage media recording process;
· Serializes the original and, if applicable, duplicate units of storage media, and time-date for the required period of retention the information placed on such electronic storage media; and

· Has the capacity to readily download indexes and records preserved on the electronic storage media to any medium acceptable under this paragraph (f) as required by the Commission or the self-regulatory organizations of which the member, broker, or dealer is a member.

Accordingly, for so long as the Company subscribes to the Service, in accordance with SEC Rules 17a-4(f)(3)(vii), Intradyn undertakes as follows:

The undersigned hereby undertakes to furnish promptly to the U.S. Securities and Exchange Commission (“Commission”), its designees or representatives, any self-regulatory organization of which it is a member, or any State securities regulator having jurisdiction over the member, broker or dealer, upon reasonable request, such information as is deemed necessary by the staffs of the Commission, any self-regulatory organization of which it is a member, or any State securities regulator having jurisdiction over the member, broker or dealer to download information kept on the broker’s or dealer’s electronic storage media to any medium acceptable under Rule 17a-4.

Furthermore, the undersigned hereby undertakes to take reasonable steps to provide access to information contained on the broker’s or dealer’s electronic storage media, including, as appropriate, arrangements for the downloading of any record required to be maintained and preserved by the broker or dealer pursuant to Rules 17a-3 and 17a-4 under the Securities Exchange Act of 1934 in a format acceptable to the staffs of the Commission, any self-regulatory organization of which it is a member, or any State securities regulator having jurisdiction over the member, broker or dealer. Such arrangements will provide specifically that in the event of a failure on the part of a broker or dealer to download the record into a readable format and after reasonable notice to the broker or dealer, upon being provided with the appropriate electronic storage medium, the undersigned will undertake to do so, as the staffs of the Commission, any self-regulatory organization of which it is a member, or any State securities regulator having jurisdiction over the member, broker or dealer may request.


Please note that [Email Archiving Service Provider] does not undertake to notify FINRA, the Commission or other regulators upon termination or changes to the Service.  Additionally, the actual use by the Company of the Service, is beyond and direct control or responsibility of [Email Archiving Service Provider].


[bookmark: _GoBack]Yours truly,


[Email Archiving Service Provider Signature] 

